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DATE OF EVENT  ______________________ TIME  ________________________ 
 

LOCATION  _________________________________ 
 
 
EVENT INFORMATION:  (Where and to whom to send a check ) 
 
NAME OF EVENT  ______________________________________________________ 
 
NAME OF ORGANIZATION  _____________________________________________ 
 
CONTACT (S)  __________________________________________________________ 
 
PHONE #  ___________________ FAX #  ________________E-MAIL  ____________ 
 
ADDRESS  _____________________________________________________________ 
 
CITY  _______________________ Zip ________ 
 
STATE  _____________________________ 
 
TAX ID NUMBER  ___________________________________ 
 
 
LOCATION INFORMATION: 
 
NAME OF FACILITY  ____________________________________________________ 
 
CONTACT  _____________________________________________________________ 
 
PHONE #  ___________________ FAX #  _____________ E-MAIL _______________ 
 
ADDRESS OF FACILITY  _________________________________________________ 
 
CITY / STATE  __________________________________________________________ 
 
EQUIPMENT (TABLES/EASELS)  __________________________________________ 

 


